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How to record Discharge Medications 
Scenario  
This guide shows clinicians how to record Discharge Medications starting from within the Discharge 
Summary screen.   

Instruction  
   Open Discharge Summary screen. 
 
   Locate patient line and in the Meds column, click on Convert to convert a prescription. If this has 
   already been done, the button will say Edit.  Click on Edit to add a new discharge medication, if  
   required. 
 
 
   Converting a Prescription 

  I n the Patient record from the main menu on the left hand blue sidebar 

1. Select the Medication list 

2. Right click on the prescription you want to convert to a discharge medication 

3. Select Convert to Prescription 
 

 
 
 
 
 

https://training.nuth-itt.co.uk/erecord/powerchart/discharge-summary/how-to-access-discharge-summary-screen/
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4. In the details section at the bottom complete the Duration, Pre-Visit Med and GP to 

Continue 

5. Click Orders for Signature in the lower right hand corner 
 

 
  



Record Discharge Medications 3 Date: Nov 2023 
2023 © IT Training, The Newcastle upon Tyne Hospitals NHS Foundation Trust 

 

6. Click Sign. 

 
 

 
7. Refresh the screen 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Record Discharge Medications 4 Date: Nov 2023 
2023 © IT Training, The Newcastle upon Tyne Hospitals NHS Foundation Trust 

 

Adding a New Discharge Medication 

In the Patient record from the main menu on the left hand blue sidebar 

1. Select Medication List 
 

 

2. Click the Add button 
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3. Select the Type of “Discharge Meds” as Rx before searching for the medication 

4. In the search bar , search for and select the new medication the patient will be discharged 

with 
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5. Select the relevant Order Sentence and click OK (click Done to close the search window for 

further medications) 

 
6. In the details section at the bottom complete the Pre-Visit Med and GP to Continue plus any 

further yellow required information fields 

7. Click Sign 
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8. Refresh the screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 

 Whenever a clinician prescribes medication they should always 
look at the Drug Summary. 

 
 
 
 
 
 
 

 
Click here to 

display the Drug 

Summary 
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